Cal-E-Grants Source Documentation List

The following tables identify the source documentation options for verification purposes for programs reporting participant data on
Cal-E-Grants. Each table includes the data element and the allowable types of source documents. One of the listed allowable source
documents can be captured for each applicable data element in Cal-E-Grants.

The California Workforce Development Board (CWDB) uses this list of allowable documentation for non-WIOA, state-funded grant
programs. Documentation is required to verify eligibility for state-funded programs. Refer to the grant program’s Request for
Applications (RFA) for specific eligibility requirements. The basis of participant eligibility for a specific grant program must be verified
through documentation for at least one of the specified eligibility criteria. Although it is not required to be submitted to the CWDB,
the grantee must securely store anything collected. The following tables should be referenced as needed for documentation
verification questions related to the variables included in Cal-E-Grants.

The tables are split into two groups:
e Allowable source documentation that can be collected and maintained for a specified data element.
e Data elements in which a signed program application or enroliment form fulfills source documentation requirements.
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Table 1: Data elements requiring specific source documentation for Cal-E-Grants
The following table includes data elements that require specific source documentation to support the data entered in Cal-E-Grants.

Data Element Name Allowable Source Documents

Date of birth e Driver’s License

e Baptismal record

e Birth Certificate (United States [US] or non-US issued)
e DD-214

e Report of Transfer or Discharge Paper

e Federal, State, or Local Identification Card

e Passport (US or non-US issued)

e Hospital Record of Birth (US or non-US issued)

e Public Assistance/Social Service Records

e School records or identification (ID) Cards (US or non-US issued)
e Work permit

e Family bible

Eligible veteran status e DD-214
e A Letter from the Veterans' Administration

Ul eligible status e Documentation from Unemployment Insurance (Ul) or Signed Self-Attestation*

*Applies only to Claimant or Exhaustee.

Public Assistance Records
Refugee Assistance Record
Signed Self-Attestation

Long-term unemployed at program
entry

Migrant and Seasonal Farmworker
designation

Signed Self-Attestation
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Data Element Name

Allowable Source Documents

Temporary Assistance to Needy
Families (TANF)

TANF Eligibility Verification

TANF Period of Benefit Receipt Verification
Referral Transmittal from TANF

Signed Self-Attestation

Exhausting TANF within two years

TANF Eligibility Verification

TANF Period of Benefit Receipt Verification
Referral Transmittal from TANF

Signed Self-Attestation

Supplemental Security Income (SSlI) /
Social Security Disability Insurance
(SSDI)

SSI/SSDI Receipt of Benefits Verification

Referral Transmittal from Social Security Administration (SSA)
SSI/SSDI Eligibility Verification

Signed Self-Attestation

Supplemental Nutrition Assistance
Program (SNAP)

SNAP Eligibility Verification

Copy of Authorization to Receive Food Stamps
Documentation of Food Stamp Benefit Receipt
Referral Transmittal from SNAP

Signed Self-Attestation

Other public assistance recipient

Copy of Authorization to Receive Cash Public Assistance
Copy of Public Assistance Check

Medical Card Showing Cash Grant Status

Public Assistance Eligibility Verification

Basic Skills Deficient (BSD)/Low levels
of literacy at program entry

Assessment test results
Applicable records from educational institutions (transcripts, academic
assessments, or other school documentation)
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Data Element Name

Allowable Source Documents

Date entered training

Attendance sheets or records
Vendor training records

Type of training service

Copy of enrollment record

File documentation with notes from program staff

Crossmatch between dates of service and vendor training information
Vendor training records

Attendance records

Training completed

Attendance sheets or records
Vendor training records

Date of completion or withdrawal from
training

Attendance sheets or records
Vendor training records, e.g., a certificate of completion

Enrolled in Secondary Education
program

Enrollment or school records
Transcript or report cards

Post-exit employed

Follow-up survey from program participant
Paycheck stubs, tax records, W-2 form

Quarterly tax payment forms, i.e., Internal Revenue Service (IRS) Form 941
Document from employer on company letterhead attesting to an individual’s

employment status and earnings

Self-employment worksheet signed and attested to by program participant
Detailed case notes verified by the employer and signed by the counselor

The Work Number by Equifax
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Data Element Name

Allowable Source Documents

Employment related to training

Follow-up survey from program participant

Paycheck stubs, tax records, W-2 form

Quarterly tax payment forms, i.e., Internal Revenue Service (IRS) Form 941
Document from employer on company letterhead attesting to an individual’s
employment status and earnings

Self-employment worksheet signed and attested to by program participant
Detailed case notes verified by the employer and signed by the counselor
The Work Number by Equifax

Occupational Code (if available)

Follow-up survey from program participant

Paycheck stubs, tax records, W-2 form

Quarterly tax payment forms, i.e., Internal Revenue Service (IRS) Form 941
Document from employer on company letterhead attesting to an individual’s
employment status and earnings

Self-employment worksheet signed and attested to by program participant
Detailed case notes verified by the employer and signed by the counselor
The Work Number by Equifax

Post-exit wages

Follow-up survey from program participant

Paycheck stubs, tax records, W-2 form

Quarterly tax payment forms, i.e., Internal Revenue Service (IRS) Form 941
Document from employer on company letterhead attesting to an individual’s
employment status and earnings

Self-employment worksheet signed and attested to by program participant
Detailed case notes verified by the employer and signed by the counselor
The Work Number by Equifax
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Data Element Name

Allowable Source Documents

Type of recognized Credential

Copy of credential
Copy of school record
Follow-up survey from program participant

Date recognized Credential attained

Copy of credential
Copy of school record
Follow-up survey from program participant

Date of most recent Measurable Skill
Gains: Training Milestone

Documentation of a skill gained through On-the-job Training or Registered
Apprenticeship

Contract and/or evaluation from the employer or training provider
documenting skill gain

Progress report from the employer documenting a skill gain

Date of most recent Measurable Skill
Gains: Skills Progression

Results of knowledge-based exam or certification of completion
Documentation demonstrating progress in attaining technical or occupational
skills through an exam or benchmark attainment

Documentation from training provider or employer

Copy of a required credential for a particular occupation that is earned by
passing an exam

Social security number

Social Security Number (SSN) Card
Military ID
Other Federal or State ID with SSN
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Table 2: Data elements that require a signed program application
The following table includes the data elements requiring a signed program application to support data entered into Cal-E-Grants.

Data Element Name Allowable Source Documents
Individual with a disability e Signed Self-Attestation
Highest educational level completed e Signed Self-Attestation
at program entry
School status at program entry e Signed Self-Attestation
Foster Care youth status at program e Signed Self-Attestation
entry
Homeless participant, e Signed Self-Attestation

homeless children and youth, or
runaway youth at program entry

Justice-Involved status at program e Signed Self-Attestation
entry

English language learner at program e Signed Self-Attestation
entry

Single parent at program entry e Signed Self-Attestation

Displaced homemaker at program e Signed Self-Attestation
entry
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Appendix
1. Cal-E-Grants Data Fields Guide
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https://cwdb.ca.gov/wp-content/uploads/sites/43/2025/03/Cal-E-Grants-Participant-Data-Fields-Guide.xlsx

