CAL-E-GRANTS REFERENCE GUIDE: GRANT SHARING

This document provides guidance to Fiscal Lead agencies and goes over the steps for sharing a grant with subrecipient agencies, i.e.,

users from a different organization (Lead Agency Applicant). Subrecipients will have access to add new data and edit existing grant
participants.

Note: Subrecipients will NOT have access to grant management (i.e. Budget Allocation, Modification Requests, Invoices, Progress Reports
and Documents tab), but they will be able to access the Subrecipients, Participant Data, and Reports tabs (to view and export).
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1. Login to the Cal-E-Grants system and navigate to the grant that needs to be shared.
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Grant -
New Bodification Request Mew Invoice

G-0333
Grant Name Project Period Tatal Grant Amount Adjusted Grant Amount Total Invoiced Amount
TestBB 2.0 T/42024 - 5/31/72025 £34.000.00 454950.00 §33,191.00

oo

udget Allocation  Modification Requests nvoices Progress Reports  Participant Data Reports

Details Subrecipients

» Grant Information

Grant Name Grart Mumbsar
Test BB 2.0 Test G-0333 (BBZ.0)
Funding Opportunity Application
AB 628 Breaking Barriers 1o Employment Initiative 2.0 TestBE 2.0
Select the Subrecipients tab.
Details Subrecipients Budget Allocation Maodification Requests Invoices  Progress Reports  Participant Data Reports
S_u brecipients
1 itemns found
Name ~ | Subrecipient Mame ~ | Share Grant to Subrecipient? | Status
SUB-00004 Test trus Created

Select the New button.
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New Subrecipient

* = Reguired Information

Information

Mame Lead Agency Applicant

*Subrecigient Name @

Share Grant w0 Subrecipient? €

Cancel

Complete the subrecipient organization/agency field and select Save.

Note: Once the subrecipient is created, it will automatically navigate to the subrecipient page to view the details of the subrecipient.
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Gram Lead Agency Applicant
G-0333 Test Leaf 1

Lead Agency Applicant

Subrecipient Name I

J test
Share Grant 1o Subsecipient? @
- 4
Created By Last Modified By
O Extemal Staging Admin 2. 7/30/2024 2:50 PM O External Staging Admin 2, 7/30/2024 2:50 PM

5. The Share Grant to Subrecipient checkbox will be checked by default to grant access.
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Gramt Lead Agency Applicant

Details
Name Lead Agency Applicant
sUe-0000s Test Leaf 1
Grant SubrecipientName @
G-0333 st

Share Grant to Subcecipient? @

"
Created By Last Modified By
© Extemal Staging Admin 2, 7/30/2024 2:50 PM O Extemal Staging Admin 2, 7/30/2024 2:50 PM

6. To edit Share Grant to Subrecipient field, select the pencil icon.
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Grant Lead Agency Applicant
60333 Test Leaf 1
* = Required Information
Narne Lead Agency Applicam:
SUB-00006 Test Leaf 1
Grant * Subrecipient Name @
G-0333 —_—
b
Share Grant to Subsecipient? i)
Created By Lyt Modified By
ﬁ External Staging Admin 2, 7/30/2024 2:30 PM

@) Extemal Staging Admin 2. 7/30/2024 2:50 PM

7. To REVOKE access, uncheck the box and select the SAVE button.
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Grant Lead Agency Applicant
5-0333 TestLeaf 1

Mame
SUB-D000G
Grant

G-0332

Share Grant to Subrecipient? @

Crzated By

o External Staging Admin 2, 7/30/2024 2:50 PM

8. To GRANT access again, check the box and select the SAVE button.

Lezd Agency Applicant
Test Lea’ 1

[

¥ Subrecipient Nams

Test

Last Modified By

o Extemnal Staging Admin 2, 7/30/2024 2:30 FM

Page 7 of 7

* = Reguired Information



