WIOA Source Documentation List

The following tables identify the Workforce Innovation and Opportunity Act (WIOA) source documentation options for the following
programs:

e Title | Adult

e Dislocated Worker and Youth

e Title lll Wagner-Peyser

e National Dislocated Worker Grants (NDWG)

e Trade Adjustment Assistance (TAA)

e Jobs for Veterans State Grant (JVSG)

The following tables should be referred to for documentation requirements related to corresponding data elements. Each table
includes the data element, and its allowable types of source documents. One of the listed allowable source documents must be
captured for each applicable data element in CalJOBS.

The tables are split into three groups:
e Source documentation collection is required and maintained for specified data element.
e Asigned program application is required as source documentation for that data element.
e No additional action is required by program staff for specified data element.
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Table 1: Data elements requiring specific source documentation for CalJOBS
The following table includes the data elements that require specific source documentation to support the data entered in CalJOBS.

Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
200 Date of Birth Yes Yes Yes Yes No Yes | Yes e Driver’s License

e Baptismal Record

e Birth Certificate (United
States [US] or non-US issued)

e DD-214

e Report of Transfer or
Discharge Paper

e Federal, state, or local
identification card

e Passport (US or non-US
issued)

e Hospital record of birth (US
or non-US issued)

e Public assistance/Social
Service records

e School records or
identification (ID) Cards (US
or non-US issued)

e Work permit

e Family Bible
301 Eligible Yes* Yes* No Yes* Yes* Yes | Yes* e DD-214
veteran status e A Letter from the Veterans'

Administration
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Data
Element #

Data Element
Name

Adult

Dislocated
Worker

Youth

NDWG

Wagner-
Peyser

TAA

JVSG

Allowable Source Documents

*Only required if participant
received Individualized Career or
Training Services.

401

UC eligible
status

Yes

Yes

No

Yes

Yes

No

Yes

Reemployment Services and
Eligibility Assessment
(RESEA) CallOBS Events
Calendar Record*

Initial Assistance Workshop
(IAW) CalJOBS Events
Calendar Record*
Documentation from
Unemployment Insurance
(U1) or Self-Attestation**

*CallOBS Events Calendar is
populated via electronic record from
the Ul system.

**Applies only to Claimant,
Exhaustee, or Exempt from Work

Search.

402

Long-Term
unemployed at
program entry

Yes

Yes

No

Yes

Yes

No

Yes

Public Assistance Records
Refugee Assistance Record
Self-Attestation

410

Date of actual
dislocation

Yes

Yes

No

Yes

Yes

No

Yes

Verification from Employer
Rapid Response List

Notice of Layoff

Public Announcement with
documentation from a Ul
data source (see Workforce

Page 3 of 51




Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
Services Directive WSD16-08
for acceptable sources)
e Self-Attestation
411 Most recent No No No No No Yes No e Verification from Employer
date of (includes Standard Form 50
Qualifying [SF-50])
Separation e Rapid Response List
¢ Notice of Layoff
e Public Announcement with
follow-up crossmatch with
documentation from a Ul
data source (see WSD16-08
for acceptable sources).
e Self-Attestation
413 Migrant and No No No No Yes No No e (Case Note
Seasonal e Self-Attestation
Farmworker
Designation
600 Temporary Yes* Yes* No Yes* Yes* No Yes e TANF Eligibility Verification
Assistance to e TANF Period of Benefit
Needy Families Receipt Verification
(TANF) e Referral Transmittal from
TANF
*Only required if participant
received Individualized Career or
Training Services.
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https://edd.ca.gov/siteassets/files/Jobs_and_Training/pubs/wsd16-08.pdf
https://edd.ca.gov/siteassets/files/Jobs_and_Training/pubs/wsd16-08.pdf

Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
601 Exhausting Yes* Yes* No Yes* Yes* No Yes e TANF Eligibility Verification
TANF within e TANF Period of Benefit
two years Receipt Verification
e Referral Transmittal from
TANF
*Only required if participant
received Individualized Career or
Training Services.
602 Supplemental | Yes* Yes* No Yes* Yes* No | Yes e SSI/SSDI Receipt of Benefits
Security Verification
Income (SSI) / e Referral Transmittal from
Social Security Social Security
Disability Administration (SSA)
Insurance e SSI/SSDI Eligibility
(SsDI) Verification
*Only required if participant
received Individualized Career or
Training Services.
603 Supplemental | Yes* Yes* No Yes* Yes* No Yes | SNAP Eligibility Verification

Nutrition
Assistance
Program
(SNAP)

e Copy of Authorization to
Receive Food Stamps

e Documentation of Food
Stamp Benefit Receipt

e Referral Transmittal from
SNAP
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Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
*Only required if participant
received Individualized Career or
Training Services.
604 Other public Yes Yes No No No No No e Copy of Authorization to
assistance Receive Cash Public
recipient Assistance
e Copy of Public Assistance
Check
e Medical Card Showing Cash
Grant Status
e Public Assistance Eligibility
Verification
802 Low-income Yes* Yes* Yes Yes* Yes* No Yes e Award Letter from Veteran’s
status at Administration

program entry

e Bank Statements

e Pay Stubs

e Compensation Award Letter
e Court Award Letter

e Pension Statement

e Employer

Statement/Contact

e Family or Business Financial
Records

e Housing Authority
Verification

e Quarterly Estimated Tax for
self-employed persons

e Social Security benefits

e Ul claim documents
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Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
e Copy of Authorization to
Receive Cash Public
Assistance
e Copy of Public Assistance
Check
e Public Assistance Eligibility
Verification
e Self-Attestation
*Only required if participant
received Individualized Career or
Training Services.
804 Basic Skills Yes* Yes* Yes Yes* Yes* | No Yes e Case notes
Deficient e Assessment test results
(BSD)/Low e Applicable records from
levels of educational institutions
literacy at (transcripts, academic

program entry

assessments, or other school
documentation)
*Only required if participant
received Individualized career or
training services.

If an individual is an English
Language Learner (ELL) and BSD, a
signed application is sufficient.
However, if the participant is BSD
and NOT an ELL, then a case note
and/or assessment is required.
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Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
808 Eligible Yes Yes No Yes Yes No Yes e Case notes
Migrant and e Enrollmentin the WIOA
Seasonal Section 167 National
Farmworker Farmworker Jobs Program
status (NFJP) in CallOBS
(WIOA Sec. e Self-Attestation
167)
906 Date of first No No Yes No No No No e Signed Intake Application or
WIOA Youth Enrollment form with follow-
service up Crossmatch to Case notes
identifying the First
Qualifying Service
907 Recipient of Yes Yes No Yes No No Yes e Signed IWT Contract
Incumbent
Worker
Training (IWT)
908 Rapid No Yes No Yes Yes Yes | Yes e Rapid Response records
Response e (Case notes
e Self-Attestation
915 TAA Petition No No No No No Yes No e Employer worker list
Number e Designation of Eligibility
form (e.g. DE 8313C)
1205 Type of work Yes Yes Yes Yes No No Yes e (ase notes
experience e Signed Work Experience
Agreement
1211 Transitional Yes Yes No Yes No No Yes e (Case notes
Jobs e Signed Transitional Job
Agreement
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Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
1300 Training Yes Yes Yes Yes No No Yes e Crossmatch Between dates
received of service and vendor
training information
e Vendor training records
e Case notes
e Signed training contract
e Individual Training Account
(ITA)
1302 Date entered Yes Yes Yes Yes No Yes No e Attendance Sheets or
training #1 Records
e Vendor training records
e (Case notes
o ITA
1303 Type of Yes Yes Yes Yes No Yes | Yes e Copy of enrollment record
training e File documentation with
service #1 notes from program staff
e Crossmatch between dates
of service and vendor
training information
e Vendor training records
o ITA
e Attendance records
1306 Occupational Yes Yes Yes Yes No Yes No e Crossmatch to CalJOBS
Skills Training Provider Program
code #1 Information
e (Case notes
e Signed Individual
Employment or Training Plan
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Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
e Signed Training contract
o |TA
1307 Training Yes Yes Yes Yes No Yes* | No e Attendance sheets or
completed #1 records
e Vendor Training Records
e (ase notes
Note: Self-attestation is allowable
but must be supported by
documentation no later than two
quarters following completion of
training
1308 Date of Yes Yes Yes Yes No Yes No e Attendance sheets or
completion or records
withdrawal e Vendor training Records,
from training e.g., a certificate of
#1 completion
e (ase notes
1309 Date entered Yes Yes Yes Yes No No No e Attendance Sheets or
Training #2 Records
e Vendor Training Records
e (ase Notes
o ITA
1310 Type of Yes Yes Yes Yes No No No e Copy of enrollment record
training e File documentation with
service #2 notes from program staff
e Crossmatch between dates
of service and vendor
training information
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Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
e Vendor training
documentation
o ITA
e Attendance records
1311 Occupational Yes Yes No Yes No No No e Crossmatch to CallOBS
Skills Training Provider Program
code #2 Information
e (Case notes
e Signed Individual
Employment Plan or Training
Plan
e Signed Training Contract
o ITA
1312 Training Yes Yes Yes Yes No No No e Attendance Sheets or
completed #2 Records
e Vendor Training Records
e (Case Notes
1313 Date Yes Yes Yes Yes No No No e Attendance Sheets or
completed, or Records
withdrawal e Vendor Training Records,
from training e.g. a certificate of
#2 completion
e (ase Notes
1314 Date entered Yes Yes Yes Yes No No No e Attendance Sheets or

training #3

Records
e Vendor Training Records
e (Case Notes
o ITA
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Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
1315 Type of Yes Yes Yes Yes No No No e Copy of enrollment record
training e File documentation with
service #3 notes from program staff
e Cross-match between dates
of service and vendor
training information
e Vendor training
documentation
o ITA
e Attendance records
1316 Occupational Yes Yes No Yes No No No e Cross-match to CalJOBS
Skills Training Provider Program
code #3 Information
e (ase notes
e Signed Individual
Employment Plan or Training
Plan
e Signed Training Contract
o ITA
1317 Training Yes Yes No Yes No No No e Attendance Sheets or
completed #3 Records
e Vendor Training
e (ase Notes
1318 Date Yes Yes No Yes No No No e Attendance Sheets or
Completed, or Records
withdrawal e Vendor Training Records,
from training (e.g., Certificate of
#3 Completion)

e (Case notes
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Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
1319 Established Yes Yes Yes Yes No No No e Case notes
ITA e |ITA Approval, Allocation, or
Activation Records
1321 Waiver from Yes Yes Yes Yes No No No e Waiver documentation that
training includes initial approval and
requirement renewals at 30-day intervals
(e.g., DE 8748 and 8748F)
1323 Date waiver Yes Yes No Yes No No No e Waiver documentation (e.g.,
from training DE 8748 and 8748F)
requirement
issued
1332 Participated in Yes Yes Yes Yes No No No e School records
postsecondary e Transcript or report card
education e (Case notes
during
program
participation
1401 Enrolled in Yes Yes Yes Yes No No No e Enrollment or school records
Secondary e Transcript or report cards
Education e Case note(s)
program
1406 Date enrolled Yes Yes Yes Yes No No No e Enrollment or school records
in Post Exit e Transcript or report card
Education or e Case note
training
program,
leading to a
Recognized
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Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
Postsecondary
credential
1600 Employed in Yes Yes Yes Yes No No No | If utilizing base wage information,
1st Quarter no additional source documentation
after exit is required. If utilizing supplemental

information, use one of the
following:

Follow-up survey from
program participant
Paycheck stubs, tax records,
W-2 form

Quarterly tax payment
forms, i.e., Internal Revenue
Service (IRS) Form 941
Document from employer on
company letterhead
attesting to an individual’s
employment status and
earnings

Self-employment
worksheets signed and
attested to by program
participant

Detailed case notes verified
by the employer and signed
by the counselor

The work number by Equifax
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Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
1601 Type of Yes Yes No Yes No No No | If utilizing base wage information,
employment no additional source documentation
match 1st is required. If utilizing supplemental
Quarter after information, use one of the
exit following:
e Copy of Paycheck Stubs,

payroll slip, or Leave and
Earnings Statements
(minimum of two per
Training and Employment
Guidance Letter TEGL 26-16)
Income Tax Records, W-2
Forms, or other records from
the State Department of
Revenue or Taxation
Railroad Retirement System
Quarterly Tax Payment
Forms (such as IRS Form
941)

A signed letter from an
Employer on company
letterhead attesting to an
individual’s employment
status and earnings
Self-Employment or Sales
Commission Worksheets
signed and attested to by
program participant
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https://www.dol.gov/sites/dolgov/files/ETA/advisories/TEGL/2017/TEGL_26-16_Acc.pdf

Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
e The Work Number by
Equifax
1602 Employed in Yes Yes No Yes No No No | If utilizing base wage information,
2nd Quarter no additional source documentation
after exit is required. If utilizing supplemental

information, use one of the
following:

Follow-up survey from
program participant
Paycheck stubs, tax records,
W-2 form

Quarterly tax payment
forms, such as an IRS form
941

Document from employer on
company letterhead
attesting to an individual’s
employment status and
earnings

Self-employment
worksheets signed and
attested to by program
participant

Detailed case notes verified
by the employer and signed
by the counselor

The Work Number by
Equifax
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Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
1603 Type of Yes Yes No Yes No No No | If utilizing base wage information,
employment no additional source documentation
match 2nd is required. If utilizing supplemental
Quarter after information, use one of the
exit following:
e Copy of Paycheck Stubs,

Payroll slip, or Leave and
Earnings Statements
(minimum of two per TEGL
26-16)

Income Tax Records, W-2
Forms, or other records from
the State Department of
Revenue or Taxation
Railroad Retirement System
Quarterly Tax Payment
forms (such as IRS Form 941)
A signed letter from an
employer on company
letterhead (attesting to an
individual’s employment
status and earnings)
Self-Employment or Sales
Commission worksheets
Signed and attested to by
program participant

The Work Number by
Equifax
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https://www.dol.gov/sites/dolgov/files/ETA/advisories/TEGL/2017/TEGL_26-16_Acc.pdf
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Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
1604 Employed in Yes Yes No Yes No No No | If utilizing base wage information,
3rd quarter no additional source documentation
after exit is required. If utilizing supplemental
information, use one of the
following:
e Follow-up survey from
program participant
e Paycheck stubs, tax records,
W-2 form
e Quarterly tax payment
forms, such as IRS form 941
e Document from employer on
company letterhead
attesting to an individual’s
employment status and
earnings
e Self-employment
worksheets signed and
attested to by program
participant
e Detailed case notes verified
by the employer and signed
by the counselor
e The Work Number by
Equifax
1605 Type of No No No No No Yes No | If utilizing base wage information,
employment no additional source documentation
match 3rd is required. If utilizing supplemental
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Data
Element #

Data Element
Name

Adult

Dislocated
Worker

Youth

NDWG

Wagner-
Peyser

TAA

JVSG

Allowable Source Documents

Quarter after
exit

information, use one of the
following:

Follow-up survey from
program participant
Paycheck stubs, tax records,
W-2 form

Quarterly tax payment
forms, such as an IRS form
941

Document from employer on
company letterhead
attesting to an individual’s
employment status and
earnings

Self-employment
worksheets signed and
attested to by program
participant

Detailed case notes verified
by the employer and signed
by the counselor

The Work Number by
Equifax

1606

Employed in
4th Quarter
after exit

No

No

No

No

No

Yes

No

If utilizing base wage information,
no additional source documentation
is required. If utilizing supplemental
information, use one of the
following:
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Data
Element #

Data Element
Name

Adult

Dislocated
Worker

Youth

NDWG

Wagner-
Peyser

TAA

JVSG

Allowable Source Documents

Follow-up survey from
program participant
Paycheck stubs, tax records,
W-2 form

Quarterly tax payment
forms, such as IRS form 941
Document from employer on
company letterhead
attesting to an individual’s
employment status and
earnings

Self-employment
worksheets signed and
attested to by program
participant

Detailed case notes verified
by the employer and signed
by the counselor

The Work Number by
Equifax

1607

Type of
employment
match 4th
Quarter after
exit

Yes

Yes

Yes

Yes

No

No

No

If utilizing base wage information,
no additional source documentation
is required. If utilizing supplemental
information, use one of the
following:

Copy of Paycheck stubs,
Payroll slip, or Leave and
Earnings Statements
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Data
Element #

Data Element
Name

Adult

Dislocated
Worker

Youth

NDWG

Wagner-
Peyser

TAA

JVSG

Allowable Source Documents

(minimum of two per TEGL
26-16)

Income Tax Records, W-2
Forms, or other records from
the State Department of
Revenue or Taxation
Railroad Retirement System
Quarterly Tax Payment
forms (such as IRS Form 941)
A signed letter from an
Employer on company
letterhead (attesting to an
individual’s employment
status and earnings)
Self-Employment or Sales
Commission Worksheets
signed and attested to by
program participant

The Work Number by
Equifax

1608

Employment
related to
training
(2nd Quarter
after exit)

Yes

Yes

Yes

Yes

No

No

No

Surveys

Copies of quarterly tax
payment forms to the IRS,
such as a Form 941
(Employer’s Quarterly Tax
Return)

Copies of pay stubs
(minimum of two pay stubs)
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https://www.dol.gov/sites/dolgov/files/ETA/advisories/TEGL/2017/TEGL_26-16_Acc.pdf

Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser

e Signed letter or other
information from the
employer on company
letterhead attesting to an
individual’s employment
status and earnings

e Income earned from
commission in sales or other
similar positions

e Detailed case notes verified
by the employer and signed
by the counselor

e Self-employment
worksheets signed and
attested to by program
participant

e The Work Number by
Equifax

1610 Occupational Yes Yes Yes Yes No No No e Surveys
Code (if e Copies of quarterly tax

available) payment forms to the IRS,
such as Form 941
(Employer’s Quarterly Tax
Return)

e Copies of pay stubs
(minimum of two pay stubs)

e Signed letter or other
information from the
employer on company
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Data
Element #

Data Element
Name

Adult

Dislocated
Worker

Youth

NDWG

Wagner-
Peyser

TAA

JVSG

Allowable Source Documents

letterhead attesting to an
individual’s employment
status and earnings

Income earned from
commission in sales or other
similar positions

Detailed case notes verified
by the employer and signed
by the counselor
Self-employment
worksheets signed and
attested to by program
participant

The Work Number by
Equifax

1611

Entered Non-
Traditional
Employment

Yes

Yes

Yes

Yes

Yes

No

Yes

Surveys

Copies of quarterly tax
payment forms to the IRS,
such as Form 941
(Employer’s Quarterly Tax
Return)

Copies of pay stubs
(minimum of two pay stubs)
Signed letter or other
information from the
employer on company
letterhead attesting to an
individual’s employment
status and earnings
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Data
Element #

Data Element
Name

Adult

Dislocated
Worker

Youth

NDWG

Wagner-
Peyser

TAA

JVSG

Allowable Source Documents

Income earned from
commission in sales or other
similar positions

Detailed case notes verified
by the employer and signed
by the counselor
Self-employment
worksheets signed and
attested to by program
participant

The Work Number by
Equifax

1612

Occupational
Code of
employment
2nd Quarter
after exit
(if available)

Yes

Yes

No

Yes

Yes

No

Yes

Surveys

Copies of quarterly tax
payment forms to the IRS,
such as Form 941
(Employer’s Quarterly Tax
Return)

Copies of pay stubs
(minimum of two pay stubs)
Signed letter or other
information from the
employer on company
letterhead attesting to an
individual’s employment
status and earnings

Income earned from
commission in sales or other
similar positions
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Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
e Detailed case notes verified
by the employer and signed
by the counselor
e Self-employment
worksheets signed and
attested to by program
participant
e The Work Number by
Equifax
1613 Occupational Yes Yes Yes Yes Yes Yes | Yes e Surveys

Code of
employment
4th Quarter

after exit
(if available)

e Copies of quarterly tax
payment forms to the IRS,
such as Form 941
(Employer’s Quarterly Tax
Return)

e Copies of pay stubs
(minimum of two pay stubs)

e Signed letter or other
information from the
employer on company
letterhead attesting to an
individual’s employment
status and earnings

e Income earned from
commission in sales or other
similar positions

e Detailed case notes verified
by the employer and signed
by the counselor
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Data
Element #

Data Element
Name

Adult

Dislocated
Worker

Youth

NDWG

Wagner-
Peyser

TAA

JVSG

Allowable Source Documents

Self-employment
worksheets signed and
attested to by program
participant

The Work Number by
Equifax

1614

Industry code
of
employment
1st Quarter
after exit

Yes

Yes

No

Yes

Yes

No

Yes

If utilizing base wage information,
no additional source documentation
is required. If utilizing supplemental
information, use one of the
following:

Surveys

Copies of quarterly tax
payment forms to the IRS,
such as a Form 941
(Employer’s Quarterly Tax
Return)

Copies of pay stubs
(minimum of two pay stubs)
Signed letter or other
information from the
employer on company
letterhead attesting to an
individual’s employment
status and earnings

Income earned from
commission in sales or other
similar position
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Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
e Detailed case notes verified
by the employer and signed
by the counselor
e Self-employment
worksheets signed and
attested to by program
participant
e The Work Number by
Equifax
1615 Industry code Yes Yes Yes Yes Yes No Yes | If utilizing base wage information,

of
employment
2nd Quarter
after exit

no additional source documentation
is required. If utilizing supplemental
information, use one of the
following:
e Surveys
e Copies of quarterly tax
payment forms to the IRS,
such as Form 941
(Employer’s Quarterly Tax
Return)
e Copies of pay stubs
(minimum of two pay stubs)
e Signed letter or other
information from the
employer on company
letterhead attesting to an
individual’s employment
status and earnings

Page 27 of 51




Data
Element #

Data Element
Name

Adult

Dislocated
Worker

Youth

NDWG

Wagner-
Peyser

TAA

JVSG

Allowable Source Documents

e Income earned from
commission in sales or other
similar positions

e Detailed case notes verified
by the employer and signed
by the counselor

e Self-employment
worksheets signed and
attested to by program
participant

e The Work Number by
Equifax

1616

Industry code
of
employment
3rd Quarter
after Exit

Yes

Yes

No

Yes

Yes

No

Yes

If utilizing base wage information,
no additional source documentation
is required. If utilizing supplemental
information, use one of the
following:
e Surveys
e Copies of quarterly tax
payment forms to the IRS,
such as a Form 941
(Employer’s Quarterly Tax
Return)
e Copies of pay stubs
(minimum of two pay stubs)
e Signed letter or other
information from the
employer on company
letterhead attesting to an
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Data
Element #

Data Element
Name

Adult

Dislocated
Worker

Youth

NDWG

Wagner-
Peyser

TAA

JVSG

Allowable Source Documents

individual’s employment
status and earnings

e Income earned from
commission in sales or other
similar position

e Detailed case notes verified
by the employer and signed
by the counselor

e Self-employment
worksheets signed and
attested to by program
participant

e The Work Number by
Equifax

1617

Industry code
of
employment
4th Quarter
after exit

Yes

Yes

Yes

Yes

Yes

Yes

Yes

If utilizing base wage information,
no additional source documentation
is required. If utilizing supplemental
information, use one of the
following:
e Surveys
e Copies of quarterly tax
payment forms to the IRS,
such as a Form 941
(Employer’s Quarterly Tax
Return)
e Copies of pay stubs
(minimum of two pay stubs)
e Signed letter or other
information from the
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Data
Element #

Data Element
Name

Adult

Dislocated
Worker

Youth

NDWG

Wagner-
Peyser

TAA

JVSG

Allowable Source Documents

employer on company
letterhead attesting to an
individual’s employment
status and earnings

e Income earned from
commission in sales or other
similar position

e Detailed case notes verified
by the employer and signed
by the counselor

e Self-employment
worksheets signed and
attested to by program
participant

e The Work Number by
Equifax

1703

Wages 1°
Quarter after
exit

Yes

Yes

No

Yes

Yes

No

Yes

If utilizing base wage information,
no additional source documentation
is required. If utilizing supplemental
information, use one of the
following:
e Surveys
e Copies of quarterly tax
payment forms to the IRS,
such as Form 941
(Employer’s Quarterly Tax
Return)
e Copies of pay stubs
(minimum of two pay stubs)
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Data
Element #

Data Element
Name

Adult

Dislocated
Worker

Youth

NDWG

Wagner-
Peyser

TAA

JVSG

Allowable Source Documents

e Signed letter or other
information from the
employer on company
letterhead attesting to an
individual’s employment
status and earnings

e Income earned from
commission in sales or other
similar position

e Detailed case notes verified
by the employer and signed
by the counselor

e Self-employment
worksheets signed and
attested to by program
participant

e The Work Number by
Equifax

1704

Wages 2
Quarter after
exit

Yes

Yes

No

Yes

Yes

No

Yes

If utilizing base wage information,
no additional source documentation
is required. If utilizing supplemental
information, use one of the
following:
e Surveys
e Copies of quarterly tax
payment forms to the IRS,
such as a Form 941
(Employer’s Quarterly Tax
Return)
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Data
Element #

Data Element
Name

Adult

Dislocated
Worker

Youth

NDWG

Wagner-
Peyser

TAA

JVSG

Allowable Source Documents

e Copies of pay stubs
(minimum of two pay stubs)

e Signed letter or other
information from the
employer on company
letterhead attesting to an
individual’s employment
status and earnings

e Income earned from
commission in sales or other
similar position

e Detailed case notes verified
by the employer and signed
by the counselor

e Self-employment
worksheets signed and
attested to by program
participant

e The Work Number by
Equifax

1705

Wages 3™
Quarter after
exit

Yes

Yes

No

Yes

Yes

No

Yes

If utilizing base wage information,
no additional source documentation
is required. If utilizing supplemental
information, use one of the
following:
e Surveys
e Copies of quarterly tax
payment forms to the IRS,
such as a Form 941
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Data
Element #

Data Element
Name

Adult

Dislocated
Worker

Youth

NDWG

Wagner-
Peyser

TAA

JVSG

Allowable Source Documents

(Employer’s Quarterly Tax
Return)

e Copies of pay stubs
(minimum of two pay stubs)

e Signed letter or other
information from the
employer on company
letterhead attesting to an
individual’s employment
status and earnings

e Income earned from
commission in sales or other
similar position

e Detailed case notes verified
by the employer and signed
by the counselor

e Self-employment
worksheets signed and
attested to by program
participant

e The Work Number by
Equifax

1706

Wages 4t
Quarter after
exit

Yes

Yes

No

No

No

No

No

If utilizing base wage information,
no additional source documentation
is required. If utilizing supplemental
information, use one of the
following:

e Surveys
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Data
Element #

Data Element
Name

Adult

Dislocated
Worker

Youth

NDWG

Wagner-
Peyser

TAA

JVSG

Allowable Source Documents

Copies of quarterly tax
payment forms to the IRS,
such as a Form 941
(Employer’s Quarterly Tax
Return)

Copies of pay stubs
(minimum of two pay stubs)
Signed letter or other
information from the
employer on company
letterhead attesting to an
individual’s employment
status and earnings

Income earned from
commission in sales or other
similar position

Detailed case notes verified
by the employer and signed
by the counselor
Self-employment
worksheets signed and
attested to by program
participant

The Work Number by
Equifax

1800

Type of
Recognized
Credential

Yes

es

No

No

Yes

No

Yes

Copy of credential

Copy of school record
Signed follow-up survey
from program participant
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Data
Element #

Data Element
Name

Adult

Dislocated
Worker

Youth | NDWG | Wagner-

Peyser

TAA

JVSG

Allowable Source Documents

Case notes documenting
information obtained from
education or training
provider

1801

Date
Recognized
Credential
attained

Yes

Yes

No No Yes

No

Yes

Copy of credential

Copy of school record
Follow-up survey from
program participant

Case notes documenting
information obtained from
education or training
provider

1802

Type of
Recognized
Credential #2

Yes

Yes

Yes Yes No

No

No

Copy of credential

Copy of school record
Signed follow-up survey
from program participants
Case notes documenting
information obtained from
education or training
provider

1803

Date
Recognized
Credential
attained #2

Yes

Yes

Yes Yes No

No

No

Copy of credential

Copy of school record
Signed follow-up survey
from program participants

Case notes documenting
information obtained from
education or training
provider
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Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
1804 Type of Yes Yes Yes Yes No No No Copy of credential
Recognized Copy of school record
Credential #3 Signed follow-up survey
from program participants
Case notes documenting
information obtained from
education or training
provider
1805 Date Yes Yes Yes Yes No No No Copy of credential
Recognized Copy of school record
Credential Signed follow-up survey
attained #3 from program participants
Case notes documenting
information obtained from
education or training
provider
1806 Date of most Yes Yes No Yes Yes No Yes Pre and post-test results
recent measuring EFL gain
Measurable Adult High School transcript
Skill Gains: showing EFL gain through
Educational the credits or Carnegie units
Functioning awarded
Level (EFL) Postsecondary education or
training enrollment
determined through data
match, survey
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Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
documentation, or program
notes
1807 Date of most Yes Yes No Yes Yes No Yes e Transcript
recent e Report Card
Measurable
Skill Gains:
Postsecondary
Transcript/Rep
ort Card
1808 Date of most Yes Yes No Yes Yes No Yes e Transcript
recent e Report Card
Measurable
Skill Gains:
Secondary
Transcript/
Report Card
1809 Date of most Yes Yes No Yes Yes No Yes e Documentation of a skill
recent gained through On-the-job
Measurable Training or Registered
Skill Gains: Apprenticeship
Training e Contract and/or evaluation
Milestone from the employer or

training provider
documenting a skill gain

e Progress report from the
employer documenting a
skill gain
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Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
1810 Date of most Yes Yes No Yes Yes No Yes Results of knowledge-based
recent exam or certification of
Measurable completion
Skill Gains: Documentation
Skills demonstrating progress in
Progression attaining technical or
occupational skills through
an exam or benchmark
attainment
Documentation from
training provider or
employer
Copy of a required credential
for a particular occupation
that is only earned by
passing an exam
1811 Date enrolled Yes Yes Yes Yes Yes Yes | Yes Copy of enrollment record
during File documentation with
program program staff notes
participation School records
inan Transcript or report card
Education or
Training
Program
Leading to a
Recognized
Postsecondary
Credential or
Employment
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Data Data Element | Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element # Name Worker Peyser
1813 Date Yes Yes No Yes Yes No Yes e Applicable Records from
Completed Education Institution
either during (diploma, transcripts, report
program card, school documentation,
participation, or an HSE certification, such
an education as a GED®or HiSET®
or training certificate)

Program e Signed Follow-up Survey
leading to a Response from program
recognized participant

Postsecondary e Signed file documentation
Credential or with information obtained
employment from the education or

training provider
1900 Youth 2nd Yes Yes No Yes Yes No Yes e File documentation with
Quarter program staff notes
Placement e School records
(Title 1) e Transcript or report card
e Vendor/training provider
training documentation
1901 Youth 4th Yes Yes Yes Yes No Yes | Yes e File documentation with
Quarter program staff notes
Placement e School records
(Title 1) e Transcript or report card
e Vendor/training provider
training documentation
1902 Category of Yes Yes Yes Yes No Yes | Yes e Copy of assessment test
Assessment #1 results
e Vendor receipt for testing
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Data
Element #

Data Element
Name

Adult

Dislocated
Worker

Youth

NDWG

Wagner-
Peyser

TAA

JVSG

Allowable Source Documents

2001

Date of
completion of
DWG services

Yes

Yes

Yes

Yes

No

No

No

Attendance Sheets or
Records

Vendor Training Records
Case Notes

2002

Employed at
the
completion of
DWG Services

Yes

Yes

Yes

Yes

No

No

No

Follow-up survey from
program participant
Paycheck stubs, tax records,
W-2 form

Quarterly tax payment
forms, such as IRS Form 941
Document from employer on
company letterhead
attesting to an individual’s
employment status and
earnings

Self-employment
worksheets signed and
attested to by program
participant

Detailed case notes verified
by the employer and signed
by the counselor

2700

Social Security
Number

Yes

Yes

Yes

Yes

No

No

No

Social Security Number (SSN)
Card

Military ID

Other Federal or State ID
with SSN
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Table 2: Data elements that require a signed program application
The following table includes the data elements requiring a signed program application to support the data entered into CalJOBS.

Data Data Element Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element Name Worker Peyser
#
202 Individual witha | Yes Yes Yes Yes Yes No | Yes e Signed Intake Application or
disability Enrollment Form
407 Highest school No No No No No No | Yes e Signed Intake Application or
grade completed Enrollment Form
at program entry
408 Highest No No No No No No | Yes e Signed Intake Application or
educational level Enrollment Form
completed at
program entry
409 School status at Yes Yes Yes Yes Yes No | Yes e Signed Intake Application or
program entry Enrollment Form
412 Tenure with No No No No No Yes | Yes e Signed Intake Application or
employer at Enrollment Form
separation
701 Pregnant or No No Yes No No No | No e Signed Intake Application or
parenting youth Enrollment Form
702 Youth who needs | No No Yes No No No No e Signed Intake Application or
additional Enrollment Form
assistance
704 Foster care youth | Yes Yes Yes Yes Yes No | Yes e Signed Intake Application or
status at Enrollment Form
program entry
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Data Data Element Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element Name Worker Peyser
#
800 Homeless Yes Yes Yes Yes Yes No | Yes e Signed Intake Application or
participant, Enrollment Form
homeless
children and
youths, or
runaway youth
at program entry
801 Ex-offender Yes Yes Yes Yes Yes No | Yes e Signed Intake Application or
status at Enrollment Form
program entry
803 English Language | Yes Yes Yes Yes Yes No | Yes e Signed Intake Application or
Learner at Enrollment Form
program entry
806 Single parent at Yes Yes Yes Yes Yes No | Yes e Signed Intake Application or
program entry Enrollment Form
807 Displaced Yes Yes No Yes Yes No | Yes e Signed Intake Application or
Homemaker at Enrollment Form
program entry
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Table 3: Data Elements that do not require additional action from Program Staff

The following table includes the data elements that do not require additional action from program staff.

Data Data Element Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element Name Worker Peyser
#
900 Date of program Yes Yes Yes Yes Yes No | Yes First participant level service
entry in CalJOBS. For a list of
CalJOBS activity codes,
please see WSD19-06.
901 Date of program Yes Yes Yes Yes Yes Yes | Yes Date of last participant level
exit activity code in CalJOBS. For
a list of CalJOBS activity
codes, please see WSD19-06.
902 Date of first case No No No No No Yes | No First TAA participation level
management and activity code in CalJOBS. For
employment a list of CalJOBS activity
service codes, please see WSD19-06.
923 Other reasons for | Yes Yes Yes Yes Yes Yes | Yes CalJOBS program application
exit outcome form
File documentation with
notes from program staff
924 TAA application No No No No No Yes | No Date listed in the CalJOBS
date TAA Application
925 Date of first TAA No No No No No Yes | No First TAA participation level
benefit or service activity code in CallOBS, or
first TAA payment. For a list
of CallJOBS activity codes,
please see WSD19-06.
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Data Data Element Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element Name Worker Peyser
#

1001 Date of first basic | Yes Yes No Yes Yes No | Yes e First basic career service
Career Service (staff-assisted) activity code
(staff-assisted) listed in CallOBS. For a list of

CalJOBS activity codes,
please see WSD19-06.

1002 Most recent date | Yes Yes No Yes Yes No | Yes | Most recent date of:
received basic e Basic career service (self-
Career Services service / information-only)

(self-service/ activity code listed in
information- CalJOBS. For a list of CalJOBS
only) activity codes, please see

WSD19-06; OR
e Eligibility date.

1003 Most recent date | Yes Yes No Yes Yes No | Yes e Most recent basic career
received basic service (staff-assisted)
Career Services activity code listed in
(staff-assisted) CalJOBS. For a list of CalJOBS

activity codes, please see
WSD19-06.
1004 Date of most Yes Yes No Yes Yes No | Yes e Most recent date of basic

recent Career
Service

career service (staff-
assisted), or individualized
career service activity code
listed in CallOBS. For a list of
CalJOBS activity codes,
please see WSD19-06.
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Data Data Element Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element Name Worker Peyser
#
1005 Most recent date | Yes Yes No Yes Yes No | Yes e Most recent date of basic
received staff- career service (staff-
assisted services assisted) activity code
(DVOP specialist) provided by a DVOP. For a
list of CalJOBS activity codes,
please see WSD19-06.
1006 Date referred to Yes Yes No Yes Yes No | Yes e Most recent date of a 169
Department of CalJOBS activity code.
Veterans Affairs
Vocational
Rehabilitation
and Employment
Program
1007 Date of most Yes Yes No Yes Yes No No | Most recent date of:
recent e 101 CallOBS activity code;
Reportable OR
Individual e Eligibility date.
Contact
1200 Date of first Yes Yes No Yes Yes No | Yes e Date of first Individualized
individualized Career Service activity code
Career Service in CallOBS. For a list of
CalJOBS activity codes,
please see WSD19-06.
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Data Data Element Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element Name Worker Peyser
#
1201 Most recent date | Yes Yes No Yes Yes No | Yes e Most recent date of
individualized Individualized Career Service
Career Service activity code listed in
received CalJOBS. For a list of CalJOBS
activity codes, please see
WSD19-06.
1202 Date Individual Yes Yes No Yes No Yes | Yes e Date of first 205 CallJOBS
Employment Plan activity code.
created
1206 Date Financial Yes Yes Yes Yes Yes No | Yes e Date of CallOBS activity code
literacy services 221 or 407.
received
1322 Date of most No No No No No Yes | No * Most recent date of CalJOBS
recent case activity code 230.
management and
reemployment
service
1402 Most recent date No No Yes No No No No e Most recent date of one of
educational the following CalJOBS
achievement activity codes: 406, 414, or
services received 429.
1403 Most recent date No No Yes No No No No e Most recent date of one of

alternative
Secondary School
services received

the following CalJOBS
activity codes: 415, or 418.
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Data Data Element Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element Name Worker Peyser
#
1405 Most recent date No No Yes No No No No Most recent date of one of
work experience the following CalJOBS
opportunities activity codes: 400, 408, 409,
received 425, 426,427,428, or 431.
1407 Most recent date No No Yes No No No No Most recent date of CalJOBS
education activity code 439.
offered
concurrently
with workforce
preparation
received
1408 Most recent date No No Yes No No No No Most recent date of CalJOBS
leadership activity code 410.
development
opportunities
received
1409 Most recent date | Yes Yes Yes Yes No No No Most recent date of one
Supportive of the following CalJOBS
Services received activity codes: 181-192,
327, 419, 480-490, or 491-
493,
1410 Most recent date No No Yes No No No No Most recent date of CalJOBS

adult mentoring
services received

activity code 411.
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Data Data Element Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element Name Worker Peyser
#
1411 Most recent date No No Yes No No No No e Most recent date of CalJOBS
comprehensive activity code 417.
Guidance/
Counseling
Services received
1412 Most recent date No No Yes No No No No e Most recent date received
youth follow-up one of the following
services received CalJOBS activity codes:
FO1-F22.
1413 Most recent date No No Yes No No No No * Most recent date of CalJOBS
youth activity code 424.
entrepreneurial
skills training
received
1414 Most recent date No No Yes No No No No e Most recent date received

youth services
that provide
labor market
information and
employment
information
received

one of the following
CalJOBS activity codes:
433-435.
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Data Data Element Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element Name Worker Peyser
#
1415 Most recent date No No Yes No No No No e Most recent date of CalJOBS
youth activity code 436.
postsecondary
transition and
preparatory
activities
received
1500 Received Yes Yes No Yes No No No e Most recent date of CalJOBS
Needs-Related activity code 326.
Payments
1511 Date received No No No No No Yes | No e Date of first TRA payment in
first basic TRA CalJOBS (electronic record
payment from Ul system)
1526 Date first No No No No No Yes | No e Date of first Completion TRA
completion TRA payment in CalJOBS
payment (electronic record from Ul
received system)
1534 Date First No No No No No Yes | No e Date of first A/RTAA
A/RTAA payment payment in CalJOBS
received (electronic record from Ul
system)
1618 Retention with Yes Yes Yes Yes Yes No | Yes e Crossmatch to Ul Wage data.

the same
employer in the
2nd Quarter and
the 4th Quarter
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Data Data Element Adult | Dislocated | Youth | NDWG | Wagner- | TAA | JVSG Allowable Source Documents
Element Name Worker Peyser
#
1700 Wages 3rd Yes Yes No Yes Yes No | Yes e Crossmatch to Ul Wage data.
quarter prior to
participation
1701 Wages 2nd Yes Yes No Yes Yes No | Yes e Crossmatch to Ul Wage data.
quarter prior to
participation
1702 Wages 1st Yes Yes No Yes Yes Yes | Yes e Crossmatch to Ul Wage data.
quarter prior to
participation
2004 Received services | No No No Yes No No No * For Disaster Relief

through a
Disaster
Recovery
Dislocated
Worker Grant

Employment Only: CalJOBS
activity code 227

* For Disaster Relief
Employment and
Employment and Training
Services: CalJOBS activity
code 227 and any participant
level service in CalJOBS

e For Employment and
Training services Only: any
participant level service in
CalJOBS
For a list of CalJOBS activity
codes, please see WSD19-06.
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Appendix
1. CallOBS Activity Codes — WSD19-06
2. CallOBS Release of Confidential Ul Information — WSD16-08
3. CallOBS Participant Individual Record Layout (PIRL)
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