
P2E CalJOBS℠ Participant Training 
Webinar Series

Part 2A: Title I Application and Participation
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Adobe Connect ‘Questions’ Pod

Adobe Connect ‘Resources’ Pod

PDF Slide Decks



Agenda

Day 1 – Monday, Sept 23         9:30AM – 11:30AM

• Introduction to CalJOBS and system navigation

• Customization and navigation tips and tricks

• Completing Individual Registration
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Agenda

Day 2 – Tuesday, Sept 24     9:30AM – 11:30AM

 Completing the WIOA Title I Program Application

 Creating Participation

LUNCH BREAK   11:30AM-1:00PM                           

Day 2 – Tuesday, Sept 24 1:00PM – 2:30PM

 Completing the Individual Employment Plan (IEP)

 Adding Activity Codes and Case Notes

 Case Assignment and System Alerts

 Participant Reports
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Agenda

Day 3 – Thursday, Sept 26      9:30AM – Noon

 Tracking Credential Attainment and Measureable Skill Gains

 Closing activities and using the Closure Form

 Program Exit and Follow Ups

 Participant Reports

5



Data Directive and Reporting Requirements 

Webinar

State funding requirements, capturing and reporting data, P2E 

activity codes, new data fields, quarterly reports

Friday, September 27, 2019
10:00-11:30 am (PST)

Contact Angela Mendibles to register at 

angela.mendibles@cwdb.ca.gov
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Part 2A Objectives

• Discuss the WIOA Title I Application

• Demonstrate how to complete the Title I Application for P2E

• Discuss Participation/Enrollment

• Demonstrate how to create Participation
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WIOA Title I Application
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Completing the WIOA Title I Application gives individuals access to a wide range 
of services available through Title I Workforce Development programs as well as 
DOL partner programs and special grant programs.

Staff complete the application form with required data fields that collect 
information on the user and establish eligibility for programs.

A Title I Application is required for all participants in your program and is 
separate from Individual Registration and the Title III Wagner-Peyser 
Application in CalJOBS.

What is the Title I Application?
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What Data is Collected in the Title I Application?

10



CalJOBS Business Rules

30-Day Lock-Down

Application Date 

• Cannot be backdated beyond 30 days

• Cannot be greater than today’s date

Eligibility Date

• Cannot precede the application date

• Cannot be greater than today’s date
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CalJOBS Business Rules

Partial save = Not enrolled

• Incomplete application can be completed at a later date

• Considered not complete and not enrolled

• We do not recommend using the partial save; simply exit the 
Wizard and an incomplete application will be saved for you 
to go back and complete.
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CalJOBS Business Rules

Exit Wizard vs. “Next”

Exit Wizard
Data entry on current screen will not be saved

“Next” Button
Saves application up to current screen
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P2E Program Eligibility 

• Youth
– 14 – 24
– Justice-involved

• Adult
– 18+
– Justice-involved
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Completing a WIOA Title I 
Application
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Assisting an Individual
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Creating a Title I Application 
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Title I Wizard keeps track of 
application progress
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Use the Information Icon for help 
in answering application questions
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Exit Wizard 
will save 

application 
through 

current step
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Contact
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Verify Links

• Allow you to verify documents

• Check your organization’s business rules

• System may default to “Documentation in Case File”
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Scan/Upload Links

• Allow you to scan or upload documents to store documentation 
electronically in CalJOBS 

• Check your organization’s business rules
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Scan/Upload Links

27



Scan/Upload Links  

28



Participant Documents 
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Contact
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Demographic
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If “Yes” is selected for the 
Considered to have a disability 
question, additional required 

fields will populate below.

Demographic
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Veteran
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Veteran

34



Employment
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Must enter 
value greater 

than “0” if 
Not 

Employed

Employment
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Entering Employer 
History



38

Entering Employer 
History
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Entering Employer 
History



Added Employment Information 
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Education
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These Education 
Partner Services 

questions default 
to “Did not self-

identify”. Be sure to 
answer 

appropriately.

Education
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If answer “Yes” to 
questions in this 

section, must select 
who the recipient 

is, Applicant or 
Family Member

Public Assistance
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Public Assistance
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Barriers
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All Barriers to 
Employment 

questions default 
to “No”. Be sure to 

answer the 
questions 

appropriately.

Barriers
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Household 
and Income

If Low Income has 
already been 

established based 
on previous 

questions in the 
application, income 

information is 
optional
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If Low Income has 
NOT already been 
established based 

on previous 
questions in the 

application, income 
information is 

required.

Household 
and Income
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Miscellaneous
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50

P2E Specific Questions
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Eligibility 
Summary
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Eligibility 
Summary
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You must select “Yes” for 
Eligibility for P2E 



Eligibility 
Summary
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Eligibility 
Summary
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Completed Title I Application 

Click the 
WIOA link to 
see the app 
in view only

Pencil icon to 
edit the 

application

Verification 
Summary
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When the application is expanded, multiple 
sections, or ribbons, populate below. These 

ribbons are used to enter important participant 
data, like activity codes, credentials, follow-up 

information, etc.
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Creating Participation



Completing a WIOA Title I Application does not automatically enroll an individual 
into a Title I program.

In order to enroll an individual in a Title I program, including a special grant 
program, staff must create Participation.

Participation is created by entering a Participation date and adding their 
first activity code.

Once Participation is created, additional activities can be added to 
the individual’s Title I Application.

What is Participation?
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Create Participation
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Create Participation
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Create Participation

68



Create Participation
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Create Participation
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Create Participation
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Part 2A Summary

• Discussed the WIOA Title I Application

• Demonstrated how to complete the Title I Application for P2E

• Discussed Participation/Enrollment

• Demonstrated how to create Participation
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Questions
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